

Sample Application Form. Our current Open Round is closed, so please don’t use this sample as we won’t be able to review it. We’ll up-date our website when the Open Fund re-opens with a link to our online applications. Thank you.

2nd Stage Application to Peter Minet Trust - Online Ref: xxxxx
	
	Two questions about your charity
Difference Your Charity Makes 
	

	1
	Monitoring and Evaluation/Impact: Please let us know what your charity does at the moment to monitor the difference your work is making. What haven’t you been able to measure that you’d like to? We want to understand what you’re doing and how we might work with you.
(no more than 2000 characters with spaces which is about 300 words)

	2
	Stories/Case Studies: Please share a couple of recent stories or case studies that show the difference your charity makes. If it’s easier to share a link to a recent Youtube video or a page on your website, please give us the link.
(no more than 3000 characters with spaces which is about 450 words)
	

	
	The rest of the form helps us to understand your operations and governance. Three of these questions need just Yes/No/Not Applicable answers and the last two questions are optional. We also ask you to attach two documents that we hope you have already. 
Operations
	

	3
	Leadership: please let us know who runs the charity and who the key people are in your organisation including paid staff and volunteers.
(no more than 2000 characters with spaces which is about 300 words)
	

	4
	London Living Wage: Are all your paid staff (full time, part-time or seasonal workers) paid at least the London Living Wage £10.55 an hour? 
(Please type only YES or NO)
	Yes

	
	If the answer is no, please explain why? It’s not a requirement of ours to pay the London Living Wage but, as a Living Wage Funder, we’re keen to find out if you’re paying it and, if not, what the barriers are.
(no more than 1000 characters with spaces which is about 150 words)
	

	
	Safeguarding and Welfare – Yes/No/Not Applicable answers
	

	5
	Safeguarding Policy: Please tell us whether or not your charity has a Safeguarding Policy that has been reviewed and signed by your board or trustees within the last 12 months. We ask you to attach your current policy on page B of this form. Here's a helpful link to the Charity Commission's advice on Safeguarding responsibilities for charities: .
(Please type YES or NO)
	Yes

	6
	DBS checks: Please tell us whether or not your charity carries out Disclosure and Barring Checks (DBS) on all staff and volunteers working with children, young people and adults at risk.
(Please type YES, NO or NA (for not applicable))
	Yes

	
	If DBS checks aren’t necessary, please tell us why not.
(no more than 1000 characters with spaces which is about 150 words)
	

	
	Finance - optional
	

	7
	Comment on your most recent signed Annual Accounts: Please tell us anything you think will help us understand these. It’s a chance to explain any deficit or large surplus for the year, or any designated or general reserves that seem quite high, or any net liabilities. If the accounts on your Charity Commission record are not your latest signed Annual Accounts, we ask you to attach these on page B of this form.
(no more than 2000 characters with spaces which is about 300 words)
	

	
	And Finally
	

	8
	Anything else? (Optional) Please let us know if there’s anything else you want to tell us about your charity but that hasn’t been covered so far?
(no more than 1000 characters with spaces which is about 150 words)
	

	1
	More recent Annual Accounts: If your recent Annual Accounts that have been signed but you haven’t uploaded them yet to your record on the Charity Commission website, please attach them.
	

	2
	Management Accounts: Please attach your management accounts for the current financial year. These should show your budget for the year alongside income/expenditure to at least the last quarter.
	

	3
	Safeguarding Policy: Please upload a copy of your full organisational Safeguarding Policy. We need the complete policy, not an extract from it.
	

	
	This is the end of the Stage 2 form. Please click NEXT to review your application before submitting it. Thank you. 
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